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STUDENT ACTION WITH FARMWORKERS

ITF Program Assistant 

Job Description & Application Form 2010

Job Description 

The ITF Program Assistant will assist with planning and logistics for the Into the Fields Summer Internship Program including mentoring the 27 college students working with farmworker agencies throughout the Southeast. 
Duties:

· Help coordinate and implement weeklong intern orientation and 2 weekend trainings

· Educate participants about farmworker issues or present other workshops during the mid and final retreats

· Conduct 10 site visits, mentor, and communicate with interns on an ongoing basis

· Support interns’ theater group by compiling farmworker evaluations and notes from each performance 

· Keep track of interns’ paperwork including workplans and guided journals 

· Complete basic office duties such as data entry, copying, filing and answering telephones

· Conduct a community presentation on farmworkers

· Create intern memory book and ITF program certificates at end of summer

· Participate in Alumni Advisory group and help plan the End of Summer Celebration

· Attend staff and board meetings

· Assist in general fundraising efforts as needed

· Maintain a professional relationship with program participants

Hours of work: 40 hours/week; flexible schedule Monday – Friday with some weekend and overnight travel

Qualifications

In order to qualify for the ITF Program Assistant position, applicants must:

· Have participated in SAF’s Into the Fields Internship Program or Sowing Seeds for Change Fellowship (any year)

· Speak conversational Spanish (intermediate level or above)

· Have a valid driver’s license

· Have mentoring/leadership experience

· Be able to multi-task and respond to crises in a timely manner

· Be able to participate in the entire program (May 25 to August 10, 2010)

· Fundraise $650 to contribute towards the costs of the program

Housing & Location

The Program Assistant will live and work in Durham, North Carolina. SAF will locate furnished housing and cover rental costs for the summer. The living conditions will be basic. You may not have air conditioning and may live in co-ed housing with other interns and/or with families.  The Assistant will use their per diem to pay utilities, phone, food and gas to/from work.  If you want to find and set up your own summer housing, please let us know ASAP. SAF will pay partial rent for participants who locate their own housing and coordinate with the SAF staff.
Finances

The Program Assistant will be allotted a $1375 total per diem to pay for food, gas, electricity, water, phone, and other miscellaneous expenses accrued during the summer. The Program Assistant will be given $687.50 at Orientation and $687.50 at the Mid Retreat. SAF will pay for room and board during Orientation and the Retreats. In addition, SAF will pay the airfare for an out of state alum to fly to North Carolina for the program. The Assistant will also be awarded a $1,500 educational award upon completion of the summer program. 

Fundraising

Sponsoring organizations, interns and SAF all fundraise to support the program.  The Program Assistant must raise a minimum of $650 by Orientation. SAF will provide fundraising suggestions, techniques and support. Don't worry! Most students raise even more than the goal of $650. Since contributions to SAF are tax-deductible, many people are willing to make donations.
Travel 

Because ITF participants will live in rural areas, the Program Assistant will drive long distances to do site visits with them. Having a car for the summer is a great advantage, but is not necessary to be eligible to participate.  SAF will reimburse the Program Assistant for work-related travel. 
Academic Credit 

The Program Assistant may be able to receive academic credit for their summer experience. Those who are interested should speak with an advisor before the end of the school year about designing an Independent Study or other option for receiving credit.

Interview Process

Completed applications should be submitted on the website by Feb. 12, 2010. Applicants will be contacted by SAF to hold an in-person or phone interview between February 22-26.  

Participant Agreement

We require all participants to sign an agreement committing to work for the entire duration of the summer program & acknowledging that they are responsible for raising $650. SAF makes numerous financial commitments on behalf of all participants after we receive the signed agreement. Participants who break the agreement are required to contribute $650 towards program expenses. 

Timeline

Feb 12

Application deadline
Feb 22-26

Applicant Interviews
March 9

Applicants notified of Selection/Waitlist/Decline
March 16

Deadline to accept position or be on the waitlist

March 28-Apr 4
Farmworker Awareness Week

May 25

First day of work

June 1-6

SAF Orientation, NC

July 9-11

Mid-Retreat, Greensboro, NC

August 6-8

Final Retreat, NC

August 10

Last day of work

ITF Assistant Application Form

Application Instructions

This application form will be used by SAF to determine your eligibility, skills and interests for the position. You should prepare your essay and resume in separate word documents.  The application components consist of:

(1) Completing this application form, an essay and resume;

(2) Paying the $20 application fee, either with your credit card at www.saf-unite.org or by mailing a check or money order to SAF, 1317 W. Pettigrew St., Durham, NC 27705.

All application components must be completed electronically and submitted via email by Friday, February 12, 2010.  WE WILL NOT ACCEPT APPLICATIONS BY MAIL OR FAX.  Applications should be emailed to safapplications@gmail.com.  If you have questions or concerns about the application process, please contact Melanie Stratton Lopez at 919-660-3652 or Melanie.stratton@duke.edu.

Personal Information

Name (as written on government issued ID):       

Preferred Name:      
Primary Address (where you would like to receive mailings):      
City:       State:       Zip:       

Secondary Address:      
Secondary City:       Secondary State:       Secondary Zip:      
Home Phone:       Mobile Phone:      
Email:      
Racial/Ethnic Background. Check all that apply. (Optional)

 FORMCHECKBOX 
Hispanic/Latino/Latin American/Chicano   FORMCHECKBOX 
White/Caucasian    FORMCHECKBOX 
Black/African American

 FORMCHECKBOX 
Indigenous/Native American     FORMCHECKBOX 
Asian (specify below)    FORMCHECKBOX 
Other (specify below)

Use this space to specify how you identify your ethnic background. (Optional):      
Gender (Optional):  FORMCHECKBOX 
Female   FORMCHECKBOX 
Male    FORMCHECKBOX 
Trans, male spectrum    FORMCHECKBOX 
Trans, female spectrum 

Age:         Date of birth (mm/dd/yy):      
Member of a farmworker family?  FORMCHECKBOX 
Yes   FORMCHECKBOX 
No

If yes, describe the agriculture your family worked in and for how long.      
Member of a College Assistance Migrant Program (CAMP)?    FORMCHECKBOX 
Yes   FORMCHECKBOX 
No

Education

College/University:      
Year in School:       Month & Year of Graduation:       

Major(s):       Career Goal:      
Personal Assets and Skills

Check if you have experience in the following:

 FORMCHECKBOX 
Documentary (using interviews, photography or film)

 FORMCHECKBOX 
Theatrical performance

 FORMCHECKBOX 
 Public Speaking



 FORMCHECKBOX 
 Organizing public events, protests or demonstrations    

 FORMCHECKBOX 
 Mentoring youth or college students

 FORMCHECKBOX 
 Interpreting or translating from Spanish to English

 FORMCHECKBOX 
 Self-guided, work well independently
 FORMCHECKBOX 
 Other relevant skills      
Do you have a valid driver’s license?  FORMCHECKBOX 
Yes   FORMCHECKBOX 
No

If yes, when was your license issued?      
Do you have valid auto insurance?  FORMCHECKBOX 
Yes   FORMCHECKBOX 
No

 FORMCHECKBOX 
 I will have use of a reliable car for the summer of 2010

Essay

Using 1-2 pages, explain your personal interest in, and qualifications for, working with SAF to implement the Into the Fields Internship Program. Please attach your essay as a word document along with your application form. Save the file name using this format: First Initial dot Last Name Essay (example: L.Haynes Essay.doc)

Be sure to answer the following questions: 

•
What related experience do you have that qualifies you to work with and mentor college students? 

•
What would you like to gain from this new SAF experience?

· What do you feel you can contribute to this program?

Resume

Please attach a one-page personal resume listing your academic, work, and volunteer experience.  Be sure to include relevant experience in the areas of mentoring, social justice, activism, community service or community organizing.  Include names, phone numbers and emails of two references. Include your name, current address, phone & email in the resume. Save the file name using this format: First Initial dot Last Name Resume (example: L.Haynes Resume.doc)

Application Checklist 

Use this checklist to make sure that you have completed the following required components of the ITF Program Assistant application process:

___ Application Form 

___ Essay (maximum 2 pages)

___ Resume (1-2 pages, names of two references)

___ $20.00 application fee (checks/money orders payable to SAF)
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